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Annex 2: Course Schedule

GONMAT

SDD-UBIDS, Wa, Ghana

Certificate Course in Participatory Video Making

COURSE SCHEDULE

DATE INSTRUCTOR TOPIC GROUP START TIME/VENUE*
12.01.2026 lan Boxill (IB) Introduction to PV 1 1.00 PM / UWCR
13.01.2026 IB Introduction to PV 2 10.00 AM / UWCR
14.01.2026 Akeem Lee (AL) Introduction to Equipment 1 2.00PM/ UWCR
15.01.2026 Eka Campbell (EC) | Participatory Planning 2 10.00AM
16.01.2026 EC/IB Filming Techniques 2 10:00AM / UWCR
17.01.2026 AL Video Equipment/Set up 1 2.00 PM/ UWCR
19.01.2026 AL Camera Operation/Composition 1 2.00 PM
20.01.2026 AL Sound Recording/Lighting 1 2.00PM
21.01.2026 EC Ethical Storytelling 2 10.00 AM
22.01.2026 EC Participatory vs. Traditional Script Writing 2 10.00 AM
23.01.2026 EC Storyboarding 2 10.00 AM
24.01.2026 EC Consent-led Filming 2 10.00AM
25.01.2026 AL Editing Skills 1&2 1.00 PM / UWCR (Sunday)
26.01.2026 EC/IB/AL Review of Final Edits 2 1.00PM/ UWCR
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27.01.2026 EC/IB/AL Final Edit and Polish Videos 2 1.00PM/ UWCR

28.01.2026 IB/EC Workshop on Facilitating Screenings for 1&2 10.00AM/ UWCR
Conflict Resolution

29.01.2026 IB/EC Development of Community Facilitator Plans 2 10.00AM/ UWCR

30.01.2026 IB Screening, Review, Evaluation 1&2 10.00AM/ UWCR

*Each instructional session will last approximately 2.5 hours per day. However, there are times when additional time will be
needed to complete group work or various practical exercises.

UWCR - Upper West Conference Room
GROUP 1 - Technical Team
GROUP 2- Academic Staff and Students
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Annex 3: Sample Certificate

THIS IS TO CERTIFY THAT

MOOMIN ABUBAKARI

has successfully completed a three-week
Certificate Course in Participatory Video Making

Sponsored by Erasmus+ CONMAT Project

Date: January 12 — 30, 2026
|

Prof. Ian O’Brian Boxill Dr. Job Asante

Facilitator Registrar
University of Business and

Integrated Development Studies

CCPV000126
e,

Universidad de
Las Palmas de
Gran Canaria
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THIS IS TO CERTIFY THAT

Nyampinga Marie Grace

has successfully completed a two-week Certificate Course in

Participatory Video Making, sponsored by Erasmus+
CONMAT Project

Date: February 3-14, 2026

(Z\(_‘t'a Zagu Aeo ks

PROF. IAN O'BRIAN BOXILL PROF. KAZUYUKI SASAKI

Facilitator Coordinator
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Annex 5: Invoices and Pictures/Inventories of Procured Equipment

SDD Invoices and Pictures/Inventories of Procured Equipment:

5 SIMON DIEDONG DOMBO UNIVERSITY OF BUSINESS AND
J INTEGRATED DEVELOPMENT STUDIES (SDD-UBIDS)

Telephone: +233 (0) 39 209 7256 +233 (0) 39 209 7257 Email: info@ubids.edugh Website: ubids.edu.gh
Box: P.O. Box WA64, Wa, Upper West Region-Ghana. SDD-UBIDS Digital Address: XW-1147-8901, Bamahu - Wa

Our ref UWR/SDD-UBIDS/NCT/GD/099/2025 AUGUST 05, 2025
Your ref.

NESTA INVESTMENT VENTURES

P. @ BOX 255

WA

TEL: 0201393938/0548831899

Dear Sir/Madam,

NOTIFICATION OF AWARD OF CONTRACT FOR THE PROCUREMENT OF
ONLINE TEACHING /VIDEO CONFERENCING EQUIPMENT AND MULTIMEDIA

This is to notify you that the Simon Diedong Dombo University of Business and Integrated
Development Studies (SDD-UBIDS) Entity Tender Committee has awarded your Company the
contract as indicated above at the total contract sum of Seventy-Eight Thousand, Eight Hundred
and Thirty-Two Ghana Cedis (GHC 78,832.00) only being the tender price for delivery within
One Weeks.

THIS NOTIFICATION of Award and Submission of Letter of Acceptance shall constitute
formation of a Contract between your Company and the University as follows:
1. You are required to submit your Letter of Acceptance and Bank Particulars to the
Procurement Directorate of SDD-UBIDS, Wa within SEVEN DAYS (7) after this
Notification of Contract Award and

2. You are also hereby instructed to proceed with the Signing of the Contract at the
Procurement Directorate of SDD-UBIDS, Wa within SEVEN DAYS (7) after submission
of the Letter of Acceptance and the Performance Security.

You are therefore, requested to strictly comply with the above-stated conditions precedent for the
prompt execution of the Contract. Please, supply as follows:

UNIT AMOUNT | USER
NO. | DESCRIPTION QTY | ~osT GHC DEPT.

Panasonic LUMIX G85 4K Digital Camera
12-60mm Power O.l.S. Lens, 16 Megapixel

Mirrorless Camera, 5 Axis In-Body Dual Image
Stabilization, 3-Inch Tilt and Touch LCD, DMC-

G85MK (Black) 3
(' i
Part 2 of 2 - PANASONIC LUMIX G85 4K Mirrorless D"ef)f""' <
1 Camera with PANASONIC Lumix G Lens, 25MM, 1No | 16,000.00 16,000.00 5
International
F1.7 ASPH 5
Collaboration

12-60mm Power O.1.S. Lens, 16 Megapixel
Mirrorless Camera, 5 Axis In-Body Dual Image
Stabilization, 3-Inch Tilt and Touch LCD, DMC-
G85MK (Black)

Part 2 of 2 - PANASONIC LUMIX G85 4K Mirrorless

Il nmdavelbiivn Cuvcallamen O. Mavialammans -
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Camera with PANASONIC Lumix G Lens, 25MM,
F1.7 ASPH

Co-funded by
the European Union

GVM RGB LED Video Light with Lighting
Kits

680RS 50W Led Panel Light with Bluetooth Directorate
Control, 2 Packs Photography Lighting for YouTube 0
Studio, Video Shooting, Gaming, Streaming, o | 30000 | AL Interm{tional
Conference GVM RGB LED Video Light with Collaboration
Lighting Kits, 680RS S0W Led Panel Light with

Bluetooth Control, 2 Packs Photograph

NEEWER 74" Pro Video Tripod with Fluid

Head

Metal Heavy Duty Dual-Mode QR Plate Directorate
Compatible with DJI RS Gimbals Manfrotto, 0
Flexigle 360° Pan&+90°/-75° Tilt, Max Load 4 ey | el Interm{tional
22Ib/10kg, TP7SNEEWER 74" Pro Video Tripod Collaboration
with Adjustable Damping Fluid Head, Metal Heavy

Duty Dual-Mode QR Plate Compatible

Logitech Rally Ultra-HD Conference Cam Directorate
1920 x 1080 Pixels, Graphite. USB, Micro SD, Low of

Light, Screen Size 3 Inchpes, Optical Zoom 1 x Photo Rl | TR0 |, 500050 International
Sensor Technology Collaboration
Jabra Speak Series

Jabra Speak 510 UC - Portable USB & Bluetooth Directorate
Conferen.ce Speakerphone | Crystal Clear Sound No | 400000 | 8000.00 of.

for Meetings Anywhere | Zoom & Google Meet International
Certified | Optimized for Unified Communications. Collaboration
Portable, Multi Room Audio, Voice Guidance

H1n Handy Recorder

An on-board stereo microphone (90° XY stereo Directorate
condenser), supports 24-bit/96 kHz audio, records 0

to microSlJ)/miErF:>SDHC cards (up to 32GB), and T | SR | ERENE Interm{tional
can function as a 2-in/2-out audio interface via Collaboration
UsSB

Videomic Go Directorate
A super cardioid polar pattern for capturing sound 1No | 400000 | 400000 of :
from the front, a frequency response of 100Hz - International
16kHz, and a sensitivity of -35dB re 1V/Pa. Collaboration
Sony MDR-7506 Headphones

impedance: 63 Ohms, Driver Size: 40 mm,

Sensitivity: 106 dB/mW , Frequency Response : Directorate
10-20kHz, Tpye: Dynamic, closed, Magnet Type : 0
Neodymium?yPoer Handling: 1,000mW, Plug Blig | enai ] 000 Interm{tional
Type:Gold , Stereo Unimatch plug 1/4 "and 1/8", Collaboration

Cord Length 9.8ft (3m), Weight: 8.1 0z (230g)
without cord.
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SUB-TOTAL 75.800.00
,800.
Lkl 3,032.00
TOTAL 78,832.00
PAYMENT

Payment of the contract price of the service received shall be made within Thirty (30) days of
receipt and acceptance of the service.

PRICE
The contract is fixed and is not subject to variation in the cost of materials or other factors during
the course of the contract execution.

DELIVERY
You are to provide the service at the Simon Diedong Dombo University of Business and Integrated
Development Studies (SDD-UBIDS) Bamahu Wa, on the day of the election.

The following should also be provided:
A. VAT Invoice for Payment of the Goods
B. Bank Account Particulars for payment

Yours faithfully,

Prof. Osumm;l:s;Zanton

(Pro Vice Chancellor)

Ce: Vice Chancellor, Registrar, Director of Finance, Director of Internal Audit, Director
International Collaboration & Stores Officer
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Location: Adjacent Controlier Filling station & .

COppasite St. Endrews Cath. Churck, Wa v () 3;'} 5 4

Contact: 02381383238/0548€31829 » : N:‘Q"’.: _______ e

P.8.Box 255, Wa - Upper West Region apil L
' Date. O/ Ge/ 2D

SO MRS = A

Customer’s Name:

Address

(" Qry DESCRIPTION UNITPRICE | AMOUNT
b Rinasonic. fix. S8R Ak A %!.sz»:...X@.QQ@....\QQDD..; ,
..... A e Ree, LannYiden, \g‘xjt N&M\.\\ \} 1. 2SS 1000 v
..... x.... Nﬁ:ﬂs‘;& I feiden Iriga. Q@;.,.. 2. 3105‘97%05
o den g ned G et [ EOTOR. FED00D
...... \ Lba&exjx Rl .&l‘i\g.:ké (engesnce. L.

..... 2 Ll 3=\'a5 ck&nes

...... W

...... lf\(s &J\mac.cﬁQ /
...... = - S\:s.m\...m’?... lﬁ%% F*me.. RSN '
....... 9 ...(3\’\:;% i .

cecvessossdyashalihvNecsesaacnadeallaeses

------------------------------------------

Customer's Signature Managk S:gnature
= A
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\ SIMON DIEDONG DOMBO UNIVERSITY OF BUSINESS AND
Y INTEGRATED DEVELOPMENT STUDIES (SDD-UBIDS)

Telephone: +233 (0) 39 209 7256 +233 (0) 39 209 7257 Email: info@ubids.edugh Website: ubids.edu.gh
Box: P.O. Box WA64, Wa, Upper West Region-Ghana. SDD-UBIDS Digital Address: XW-1147-8901, Bamahu - Wa

QOur ref.

Your ref.

)

UWR/SDD-UBIDS/GD/147/2025 JutAugast 2025

THE DIRECTOR

ZANGOTECH COMPUTERS & TRADING ENT
POST OFFICE BOX 129

WA-Upper West Region

0243313771

Dear Sir/Madam,

NOTIFICATION OF AWARD OF CONTRACT FOR THE SUPPLY OF 1 NO. SMART
TELEVISION

This is to notify you that the Simon Diedong Dombo University of Business and Integrated
Development Studies (SDD-UBIDS) Entity Tender Committee has awarded your company the
contract as indicated above at the total contract sum of Sixty-Seven Thousand, Six Hundred
Ghana Cedis only (GHS 67,600.00), being the tender price for delivery within Two Weeks.

THIS NOTIFICATION of Award and SUBMISSION of Letter of Acceptance shall
constitute formation of a Contract between your Company and the University as follows:

1. You are required to submit your Letter of Acceptance to the Procurement
Directorate of SDD-UBIDS, Wa within SEVEN DAYS (7) after this Notification of
Contract Award.

You are therefore, requested to strictly comply with the above-stated conditions precedent for
the prompt execution of the Contract. Please, supply as follows:

UNIT AMOUNT
NO. | DESCRIPTION QTY COST | GHC
Hisense smart interactive 86-inch display
| television 1 65,000 2,600.00
SUBTOTAL 65,000.00
VAT 4% 2,600.00
TOTAL 67,600.00

l amdavelbiiva Cuvcallamen O Navealamaane &
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PAYMENT

Payment of the contract price of the Goods received shall be made within Thirty (30) days of
receipt and acceptance of the Goods.

PRICE

™ The contract is fixed and is not subject to variation in the cost of materials or other factors
during the course of the contract execution.

DELIVERY

You are to deliver the items at the University Stores located at Simon Diedong Dombo
University of Business and Integrated Development Studies (SDD-UBIBS), Old
Administration Block, within Two Weeks from date of award of this contract

The following should also be provided:

A. VAT Invoice for Payment of the Goods
B. Bank Account Particulars for payment

Yours faithfully,

Prof. Issaka Osumanu Kanton
(Pro Vice -Chancellor)

Cc: Vice-Chancellor, Registrar, Director of Finance, FPLM
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' ZANGOTECH COMPUTERS & TRADING ENTERPRISE

(Sales of Computers, Repairs, Import & Export and Supplies of General Goods)
P. O. Box 129, Wa - Upper West Region, Tel: 0243313771/0200582563
Location: Zongo Lane, Opposite Sina Clinic. E-mail: plicon9Xwgmail.com

Nt n
® j o [ IR 3 1} BB 2N O P

R e I
2drcss..mq ............................................ Date:%@.l..o. :" Q‘S

Qty. Description - Unit AMOUNT
Price GH¢ GP

gD
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Customer’s Signature Mnatum
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GONMAT
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Lightweight On-Camera Microphone
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Handy Recorder

0001:51:22
Lam
=

EACDERE

~ Handy Recorder

stereo Recording
d More

Professional

For Music, Podcasting, Audio-for-Video an
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PERFECT TECHNOLOGIES Ltd
KIGALI-NYARUGENGE

- ACC: 211/240036/1/5118/C GT BANK
Ny TEL : 078382413137
‘\‘9 EMAIL - perfecttechnologies®3figmail com

TIN : 108167353
INVOICE TO

TIN T 101479784
Name : PROTESTANT INSTITUTE OF ARTS [AND SOCIAL SCIENCES

Co-funded by
the European Union

[TnvoIcE N°:

PIASS
Date: 17/05/2025

€67,

Item Code Item Description oty Tax Unit Price Total Frice
[a%2A4x4BX00GC0298 | AVer CANSTO Video Confrencing C 1 El 3,9€5,112.00 3,3965,112.00
amarz :
RWZAMX4BX0000299 | AverMedia Comfoa7d0 Fone?00 Wit 2 B 6,022,219.00 12,044,438.00 |
h buo |
WMXEBX0ACC30S | AverMedia CoMFUNTOC FonewDO no 1 ] 2,917,156.00 |
faus
LBXOACT PROJECTUR SCREER X B 420,000.00
$BX0GOLC3CO | Sound Devices WixFre-3IT 1 5 2,356,56C.0 2
€XLBX00T030L | Junior X Audic Mixer Recorder B 1 B 867,224.80 8€3,224.20
=g |
§2AMNSBXCOUC302 | Rode Micrs Boempole 3 1 | 8 335,56C.00
RWIANKABXCO0IC3A4 | Boys RY PVM-1300L 2 | & 471,000.00
" 4BX00J1031 | Sandisk 2TB external S3D 1 B a0
RW2BXXABKONUI363 | EPSON PRCJECTC 1 B 2,930,002.00 x, 05 .09
SHZBXX42XUDUD103 | installazion feos 1 = 690, 200.36 50U, B0U. 0T

SIC INFORMATION

Date: 17/039/2025 12:05:07
S0C ID - SDCOO7041030
RECEIPT NUMBER 7i07/7:07 NE

RECEIPT NUMBER:7553
Date : 17/09/202S5 12:05:07
MRC . WISCl023440

Total Rwt

26,422,05¢C.00

Total A-EX Rwf

0.00

Total B-18% Rwf

26,422, 050.00

Total Tax B Rwf

4.030.482 .20

Total Tax Rwf

4,030,482.20
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nx PROTESTANT UNIVERSITY OF RWANDA (PUR) o

OFFICE OF FINANCE v chancotorgpur ac . -

info@pur.ac.rw

WWW.DUT aC.rw &

PUR ASSET INVENTORY 2025
Asset Asset Description Location Acquisition |Quantity Acquisition Cost | Total Cost_|State

202301 Aver CAM 570 Video Conferencing Camera-60fps-USB3. ] Library, 28/07/2025 I 3.985.112] 3,985 112[New
202302 Aver FONE700 Ceiling Speakerphone with connection HURB, Library, 28/07/2025 2 6,022.219( 12,044.438|New
202303 [Aver/FONE700 Expansion Ceiling Speakerphone (no hub included) Library, 28/07/2025 1 2,017.156]  2.017.156|New
202304|Electric project Screen 300em/300¢m with remote Library, 28/07/2025 1 420.000 420,000{New
202305[{Sound Devices MixPre-3113-Channel/5-Track Multitrack 32-Bit Field Library, 28/07/2025 1 2.356.560(  2,356,560|New
202306|K-Tek Stingray MixPro Audio bag for MixPre-3 MixPre-6, DR- CRASPD coordination 28/07/2025 1 867.224 867.224[New |
202307|RODE Micro Boompole 3-Section Telescopic boompole CRASPD coordination 28/07/2025 1 395,560 393,560|New
202308/ BOYA BY-PVM1000 Professional Shotgun Microphone CRASPD coordination 28/07/2025 2 235,500 471,000[{New
202309|External SSD 21R CRASPD coordination 28/07/2025 | 315.000 315,000/New
202310|Epson EB-2250u Full HD Business Project Library, 28/07/2025 | 2,950,000 2.950,000{New

Done at Huye, 3rd October 2025

Prepared by: Reviewed by: Approved by:

Augustin GAHAMANY] Obed NIYITEGEKA Deogratias NIVITEGEK A

Assets Officer. PUR (?hicl‘.»\ccoumam._ PUR




